How to Use this Help File

The three tabs on the main Help window are; Help File are Contents, Index and Find. They all link to the same information, but they work in different ways.

Contents

Allows you to view a list of topics.

Index 

Allows you to search for topics by pre-assigned keywords.

Find 


Allows you to search for topics using any string desired.

Contents Tab

The Contents tab in the help finder window displays a table of contents listing all help topics. The Help File is divided into Books, each book opens up to view one or more pages.  Each page represents one topic. When the user clicks on a page (topic), that topic opens up in a new popup window. The << and >> buttons allow the user to scroll backward or forward through additional topics in the book without having to return to the main help window. The individual topics are 

The first page of every opened book contains green underlined hyperlinks to every topic contained in that individual book. The user can click any link to visit that topic, and then browse to nearby topics using the << and >> buttons.

A listing of all topics browsed to or visited is saved in the Options/Display History Window… menu.

Index Tab

The Index tab allows you to search for topics by using the keywords already built into the help file. Start by typing in the first character of the keyword. Each successive character typed further defines the displayed keywords to match the characters entered. The first characters of the keyword must be known and entered exactly for this method to work. If unsuccessful, use the Find routine to temporarily create keywords from each word or string contained in the entire help file.

Find Tab

The find tab allows you to build a complete index of all the words in the entire help file. Once the index is built, each word in the indexe identifies and lists every topic that contains that word or string of characters. To see a list of topics containing a specific word, simply type in the word you want to find. Each successive character entered progressively narrows the list of matching words displayed

Common methods of searching using the Find utility are by chemical name, chemical formula, database number, constituent type, etc.

If the database number is known, enter it in the Find utility to locate a link to the constituient.

If a constituent is a chemical that references a CAS number, much additional information can quickly be located simply by noting the CAS number, and entering it into one of the numerous chemical search engines located on the world wide web.

Search by Constituent type or class.

To find all instances of a certain type or class, enter the leading characters (i.e. Pesticides, Herbicides, Deicers, Organics, Eutrophication, SVOC, PAH, etc.)

Entering the string “pest” will produce a list of 125 topics that contain the string “Pesticides” in their description.

To Exit the help page and return to the Main Help window containing the Contents, Index and Find utilities, click the Contents or Index button below the menu bar.

Chemical Formula is the symbol or formula for the constituient.

How to Print a Help topic

1 In the Help topic window, click Options.

2 Click Print Topic.

How  to Change the font size in a Help topic

1
In the Help topic window, click Options.

2
To change the font size, point to Font, and then click Small, Normal, or Large.

Note   When you change the font size, it affects only the Help file you are using.
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1.Type in the first few letters of the word you are looking for.

How to Search

Bookmarks

The bookmark menu can be used to record a shortcut to any help page. To bookmark the current page you are viewing, click on Bookmark/Define…Click OK to accept the default bookmark name, or else enter your own string to give the bookmark a different name.  (note: do not confuse bookmarks with Books. Bookmarks are shortcuts created by the user. Books are groupings of topics arranged as a table of contents, and stored in the Contents window.

To revisit bookmarked help topics, click on bookmark, then click again on the desired bookmark from the drop down list.

To see a History that provides a list of links to all help topics visited during the current help session, click on Options/Display History Window…

To change the font size on the help page, click on Options/Font/ Small, Normal or Large

To add your own annotations to any help topic, click on Edit/Annotate, then add the desired information. A paperclip symbol will appear next to the topic title. It is a hyperlink to the information entered into the annotation window.

To print the current help page, choose File/Print topic…, or simply click on the Print button.

Section number indicates to which grouping a constituient belongs.

The sections are grouped as books in the Contents window.

Database number is simply a sequential number assigned during compilation of our constituient database, and has no meaning except to uniquely identify a record in database.

Green underlined text is text that is hyperlinked to a help topic. 

CAS Registry number This is a number assigned to every chemical substance by Chemical Abstract Service, a division of the American Chemical Society.

The number is intended as a unique identitier assigned to represent a specific chemical. The number itself has no inherent chemical significance. Numerous extensive databases are available online to assist users in obtaining additional information on several million known chemicals. The WWWsites allow the user to search for information by entering the CAS number or other information. Some of the sites are accessable without charge to the user. 

The Chemical Abstract Service website is at http://www.cas.org/
Chemfinder.com is a website for searching by chemical name, CAS Number, molecular formula, and is available at http://chemfinder.camsoft.com/
NIH-NTP maintains a searchable database at http://ntp-server.niehs.nih.gov/Main_Pages/Chem-HS.html

A constituent heirarchy has been developed to logically catagorize all of the constituents. 

