Table 1. Keyword selection buttons, keystroke equivalents, and what they do.

	Button
	Keystroke
	Descriptions

	Add
	Enter
	Include the most specific place name currently selected.

	Remove
	Backspace
	Remove the selected place name from the list.

	Clear
	(none)
	Remove all place names from the list.

	Save
	Ctrl-S
	Write the listed place names into the metadata record.

	Prev
	Ctrl-P
	Write the listed place names into the metadata record and load the previous metadata record from the file list.

	Skip
	PgDn
	Leave the current metadata record unchanged and load the next record from the list.

	Next
	Ctrl-N
	Write the listed place names into the metadata record and load the next metadata record from the file list.

	Choices on the Edit menu

	Copy
	Ctrl-C
	Copy the current list of place keywords to the clipboard.

	Paste
	Ctrl=V
	Paste the clipboard’s contents into the current record’s list of place keywords.


